
HOW TO SUBMIT 
Sketch Plan Meeting  

 

NOTE: A General Inquiry meeting should be requested by emailing 

DSIntake@hollyspringsnc.gov.   

 

A sketch plan meeting can be requested when your plans are 80-90% complete and you are 

ready for the preliminary review cycle.  Review submittal guidelines on our website.  

 

To start the process, login to the Portal: https://cityview.hollyspringsnc.us/portal 

 

You will need to have a registered account to proceed and be linked to the project you 

want to access.  

 

Navigate to Preliminary Development Approval and click Apply for a Planning & Zoning 

Review:   

  

 

Choose the project type:  Pre-Application Meeting  

Complete all required * fields including the project address and all contacts.  

Upload a copy of your substantially complete plans as one combined PDF under Site Plan.  

Special Studies should be submitted under a separate application.  Please review the 

Special Study submittal guidelines on our website.  

 

 

mailto:DSIntake@hollyspringsnc.gov
https://www.hollyspringsnc.gov/896/For-Development-Design-Professionals
https://cityview.hollyspringsnc.us/portal
https://www.hollyspringsnc.gov/DocumentCenter/View/45854/HowToSubmit_SpecialStudies?bidId=
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Complete your application by agreeing to the terms and CAPCHA and click Submit 

Application.  

 

 

Once your application has been reviewed and accepted by Staff, you can view the status under My 

Items.  

 


