Applicant letterhead
This form will be the meeting notice, please do not include a cover letter. 
Neighborhood Meeting Notice
	Project Name: 
	

	Applicant Name: 
	

	Applicant Contact Info: 
(Phone number, email address) 
	

	Meeting Date: 
	

	Meeting Time: 
	

	Meeting Location
(if virtual, indicate this and include a shortened link. A Dial-In Option must be provided)
	



(Applicant/Developer Name) is hosting an informal meeting about a proposed development near  your neighborhood. This is a chance to review the project, ask questions, and voice any concerns before the application is submitted to the Town of Holly Springs. If you can't attend, please contact the Applicant using the information above.
	Proposed Development Information:
(attach a vicinity map and
 preliminary site or CD Master Plan)
	




	Project Location:
include all addresses, if no address then the closest intersection and PIN(s)
 
	

	Proposal: 
(include a description of your proposal)
	Example: Rezone 25 acres from RR Rural Residential to SR-CD Suburban Residential, 55 lot subdivision, Mixed-Use development with 20,000 SF commercial and 100 apartments. 




	
	Application Type Check one
	Approving Authority

	
	Zoning Map Amendment
	Town Council 

	
	Development Plan
	Development Review Committee (staff)

	
	Development Plan 
(DMX zone or buildings over 40,000 SF)
	Town Council*

	
	Major Subdivision
	Town Council*

	
	Major Modification
	Town Council*

	
	Variance 
	Board of Adjustment or Town Council *

	
	Special Use Permit
	Board of Adjustment 

	*Quasi-Judicial Public Hearing: The Board of Adjustment or Town Council 
cannot discuss the project prior to the public hearing.



Why am I receiving this Notice?  
The Town of Holly Springs requires a neighborhood meeting with property owners and residents near a proposed development.  The meeting is your opportunity to learn more, ask questions, and share concerns about the proposal. This early communication allows the applicant to understand potential impacts and address issues prior to submitting an application to the town.  Town staff do not attend the meeting, but a summary report with issues discussed and attendees must be submitted with the application.
What happens after the meeting? 
The applicant may modify the proposal to address concerns or issues raised at the neighborhood meeting. If the proposal changes in such a way that the plan to be submitted to the Town does not substantially conform to the plan provided at the meeting, a new neighborhood meeting may be required. 
Once an application has been submitted to the town, it may be tracked on the Town’s Development Activity Webpage (https://www.hollyspringsnc.gov/339). Town Staff will review the application for compliance with applicable requirements. If a public hearing is required (Board of Adjustment and Town Council actions), notice will be provided per Holly Springs Unified Development Ordinance Section 11.5 and North Carolina General Statutes 160D.

The following items are enclosed with this notice: 
· Map
· Preliminary Plan


